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VILLAGE OF TINLEY PARK, ILLINOIS 
ANNEXATION ADDENDUM 

 

APPLICATION & SUBMITTAL REQUIREMENTS 
A complete appl ication consists of the fol lowing items submitted in a comprehensive package. If  
materials  are submitted separately or are incomplete they wi l l  not be accepted and may delay the 
review and hearing dates unt i l  a complete appl ication package is  received. The fol lowing 
information is  being provided in order to assist  appl icants with the process of request ing 
Annexation into the Vi l lage of Tinley Park  from the terms of the Zoning and Subdivision 
Ordinances. This information is  a summary of the applicat ion submittal  requirements and may be 
modif ied based upon the particular  nature and scope of the speci f ic  request.  
 

Depending upon meeting schedules,  legal  notif icat ion requirements,  and the speci f ic  type and 
scope of the request ,  this process general ly  takes between 45 to 60 days from the date of 
submission of a complete applicat ion package. Addit ional t ime may be required for draft ing and 
review of an Annexation Agreement.  
 

☐Schedule a pre-application meeting with Planning Department  staff  to review the feas ibi l ity  of 
the proposal,  discuss applicable Ordinance requirements,  receive prel iminary feedback,  and 
describe submittal  requirements and any applicable fees,  donations,  and recaptures.  

☐General  Appl ication form is  complete and is  s igned by a l l  property owner(s)  and applicant ( i f  
applicable) .  Include a l l  engineer ing and surveyor contact information.  

☐Signed and notarized annexation pet it ion (attached).  

☐Ownership documentation is  submitted for al l  affected properties indicat ing proper ownership 
through a t it le report or t it le pol icy.  If  a corporation or partnership,  documentation of  the 
authorized agent must  be supplied as wel l .  Al l  benefic iar ies of a property must be disc losed.  

☐  A written project narrative detai l ing the general  nature and specif ic  aspects  of the proposal  
being requested. Detai ls  on any exist ing and proposed uses or buildings should be descr ibed in 
detai l .  Requested zoning distr ict  (annexations automatical ly  come in under R1 Zoning District)  and 
describe the need for such a zoning distr ict  and how it  relates to the Vi l lage’s Comprehensive 
Plan. Any addit ional requests such as rezoning,  s ite plan approval,  variations,  waivers or  
incent ives should be indicated in the narrat ive as well .  

☐A Plat of Annexation for the property that is  prepared by a register land surveyor and has al l  up-
to-date structures and property improvements indicated.  

☐Site Plans,  engineering,  plat  and other information indicating ex ist ing and proposed grading,  
uti l it ies,  and structures on the s ite.  

☐Hearing fees dif fer based upon the request  and the need for engineering and legal  fees  as well  
as specif ic  recaptures,  school/parks donations,  impact fees,  or  other applicable payments required 
prior to annexat ion. A fee total  for review wil l  be provided upon a complete submittal  and a f inal  
fee total  wil l  be presented prior to scheduling a publ ic  hearing.  
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PETITION REQUESTING ANNEXATION 

TO THE VILLAGE OF TINLEY PARK, ILLINOIS 
 

 
TO: THE VILLAGE CLERK, VILLAGE OF TINLEY PARK, ILLINOIS 
 
We, the undersigned Petitioner(s), owner(s) of record of all the land herein requested to be annexed, respectfully 
represent that all the conditions required for annexation to the Village of Tinley Park, pursuant to and in accordance 
with Chapter 65, Illinois Compiled Statutes, Act 5, Illinois Municipal Code, Article 7, Division 1, Section 8 (65 ILCS 5/7-1-8) 
do hereby exist, to wit: 
 

1. That the territory requested to be annexed is legally described as follows (include tax identification number):  
 

 

 

 

 

2. That the described territory is not within the corporate limits of any municipality, but is contiguous to the Village 
of Tinley Park, a municipality organized and existing under the laws of the State of Illinois. 

3. That a Plat of Annexation showing the described territory is attached hereto and made a part of this Petition. 

4. That this petition is signed by the owners of record of all land in the described territory. 

5. That one of the following statements is true: 
          ☐  That this petition is signed by all the electors residing in the described territory. (Property has a home built on it) 
          ☐  That there are no electors residing in the described territory. (Property is vacant) 
 
WHEREFORE, your Petitioners respectfully request the Corporate Authorities of the Village of Tinley Park to annex the 
above described territory to the Village of Tinley Park. 
 

PRINTED NAME(S) of OWNER(S)  SIGNED NAME(S) of OWNER(S) 
 

 ADDRESS 
 

     
     
     
     

 
 
I, _____________________________________, (printed name of individual signing oath) do hereby state under oath 
that I am one of the Petitioners in the above and foregoing Petition for Annexation, that I have read the same, and that 
the facts stated in such Petition are true and correct. 
 
Petitioner Signature:_________________________________________________________________________________  
 
To Be Completed by a Notary Public: 
Subscribed and sworn to before me this _______ day of ________________________, 20_______ 
 
 
____________________________________________   
Notary Public 
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